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[Tpunoxenue

YTBEPXIEHO
MOCTAHOBJIEHHEM AJIMUHUCTpALIU
Konmamesckoro paiiona

ot 00.00.2022 Ne 000

AJIMUHUCTPAaTUBHBIA PETJIAMEHT IIPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH «3anuch Ha 0030pHBIE, TEMAaTHUECKUE U MHTEPAKTHBHbIC
JKCKYpCUN»

1.001mue noI0KeHus
[IpenmMer perynupoBanust AAMHUHHCTPATHBHOTO perjlaMeHTa

1. PermameHT mpenocTaBlieHUs YyCAyrd «3amuch Ha OO30pHBIE, TEMAaTHYECKHUe U
WHTEPAKTHBHBIC SKCKYPCHUU» HA TEPPUTOPUU MYHUIUIATBHOTO oOpa3oBanms «KommamieBckuit
paiion» (nanee - AAMUHUCTPATUBHBIN PermameHT) pa3paboTaH B IENSIX MOBBIIMICHUS KadyecTBa
OKCKYPCHOHHOTO  OOCIY)XHMBaHHSI Ha  TCPPUTOPHH  MYHUIUIAIBHOTO  00OpazoBaHUs
«KonmnaieBckuil pailon.

2. AIMUHUCTPATUBHBIN PETJIAMEHT YCTAaHABIIMBAET COCTAB, MOCIEAOBATEIHLHOCTh U CPOKU
BBIMIOJTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYp IO MPEIOCTABICHUIO MYHUIMNAIBHON YCIyTH,
TpeOOBaHUS K TMOPSAKY WX BBIIOJHEHUS, (OPMBI KOHTPOJS 33 MPEIOCTABICHUEM
MYHUILIMNIATBHOW YCIyTH, NOCYINeOHBbIN (BHECYAEOHBIN) MOPSAIOK OO0XKaJOBaHWS PEIICHUNA U
nencTBuii (0e31elCTBHI) MPU MPEIOCTABICHUN MYHUITUTIATIBHON YCIYTH.

Kpyr 3asBurenei

3. 3agBuUTENSIMHM Ha NMPEJOCTAaBICHHE MYHUIMIAIBHON YCIYTU SBISAIOTCA (U3NYECKUE U
IOpUJIMYECKHE JIMIIa WM MX 3aKOHHBIE IPEICTaBUTENH, OOpaTHUBIIMECS JUIs 3allCcH Ha
0030pHbIE, TEMATUYECKUE U UHTEPAKTUBHBIE SIKCKYpCUH (1asee - 3asiBUTEND).

TpeboBanust kK HopsAAKY UHGOPMUPOBAHMS O TPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYTH

4. UndopmupoBaHue O TOpSAAKE MPEJOCTABICHUS MYHHUIUMNAIBHONW  YCIYIH
OCYIIECTBIISETC:

HEMOCPEJCTBEHHO IpHU JMYHOM IpueMe 3asBuUTeNs B MYyHHUIMIAIBHOM OHOJKETHOM
yupexaenuu «LleHTp kyapTypsl u gocyra» (nanee — MBY «LIKI»);

o tenepony B MBY «IKJ1»;

MUCHbMEHHO, B TOM YHCJIE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHIBHOH CBS3M;

MOCPEACTBOM pa3MeUIeHUs] B OTKPBHITON M JOCTymHOU (opMe HH(pOpMaIUU:
B (enmepanmpHOl  rocygapcTBeHHOW  MHGpOpMAIMOHHON  cuctremMe  «EIWHBIN — mopTan
TOCYJAapCTBEHHBIX M MYHUIIMNIATBHBIX ycnyr (pynkiuii)» (https://www.gosuslugi.ru/) (manee —
EIT'Y);na opunmansaom caiite MBY «IK]I» https://www.kulturakolp.ru/.

MOCPEICTBOM pasMelnieHus nHpopmaimu Ha nHGopmarmoHHbIX cTeHnax MBY « K ».

5. UadopmupoBaHue OCYLIECTBISAETCS 110 BOIIPOCAM, KacCatOLIMMCS:

Croco0O0B MO/Ia4yM 3asBJIEHUS O 3alHUCH Ha 0030pHbBIE, TEMAaTHUYECKUE M WHTEPAKTHUBHBIC
JKCKYpCHUH;

O IPEIOCTABIEHUHN YCIYTH;

anpeca MBY «IK]I», Ha KOTOpBIM HEOOXOAMMO HANpaBlATh 3asBICHUE JUIS
MIPENOCTABIICHUS YCIIYTH;

cripaBoyHOi MHPopManuu o padote MBY «IK1»;

JOKYMEHTOB, HEOOXOIUMBIX JIsl TPEIOCTABIICHUS YCIYTH;



https://www.kulturakolp.ru/

MOPSIAKA U CPOKOB MPEJOCTABICHUS YCIYTH;

MOPSAJIKA MOJTYYEHHs CBEACHUM O X0J1€ paCCMOTPEHMSI 3asBJICHUS O 3allUCU Ha 0030pHBIE,
TEMAaTUYECKUE M MHTEPAKTUBHBIE SKCKYPCHUH, YBEJAOMJICHUS U O Pe3yJbTaTax MNpPEOCTaBICHUS
MYHUIMIIAIHON YCIIYTH;

nmopsiika  J1ocyneoHoro  (BHeCyneOHOro) oOayoBaHusl JedcTBui  (Oe3aeicTBus)
JIOJKHOCTHBIX JIMILI, U IPUHUMAEMBbIX UMU PELLICHUH IIPU IPEIOCTABICHUH YCIYTH.

[Tonydyenne wuHOpMaMM MO BOMPOCAM MPEAOCTABICHUSI YCIYTH OCYIIECTBIISETCS
OecIuiaTHo.

6. IIpu yctHOM oOpamenuu 3asButens (JUYHO WK MO TesieOoHY) TOJKHOCTHOE JIUIO
MBY «IK[l», ocyiecTBisolee KOHCYIbTUPOBAHNE, OJPOOHO M B BEXKIMBON (KOPPEKTHOIN)
dopme nnpopmMupyeT 0OpaTUBIIKUXCS O UHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOJDKEH HAYMHATHCS ¢ MHPOPMALUU O HAUMEHOBAHUHU
YUpEXKJIEHUS, B KOTOPBIA MO3BOHUI 3asiBUTENb, (haMUINKM, UMEHH, OT4YeCTBa (IOCIEAHEE - MpU
HAJIMYHMN) U JOJDKHOCTH CIICIUAIIUCTA, TIPUHSBILIETO TeJIeQOHHBIN 3BOHOK.

Ecmm pomxnoctHoe muuno MBY «UKI» He MOMXKeT caMOCTOSTEIbHO JaTh OTBET,
Tesie()OHHBIN 3BOHOK JIOJDKEH OBITh TepeapecoBaH (TepeBe/ieH) Ha IPYTroe TOHKHOCTHOE JIUIIO
WJIH 5Ke O0paTUBIIEMYCS JIUITY J0JDKEH ObITh COOOIIEH TeaeOHHBIA HOMED, 0 KOTOPOMY MOXKHO
OyJeT nosy4uTh He0OX0IUMYI0 HH(OPMALIHIO.

Ecnu mnoarotoBka oTBeTa TpeOyeT MPOMOIDKUTEIBHOTO BPEMEHH, OH Ipeisiaraet
3asiBUTEIIO OIMH U3 CIEAYIOIIMX BapUAHTOB JAJIbHEHIINX AEHCTBUM:

U3IIOKUTh OOpalieHre B MUCbMEHHOW (¢dopMe; Ha3HAYuTh JpPYyroe BpeMs IS
KOHCYJIBTALIUM.

HomxnoctHoe mmuno MBY «IKJ[» He BmpaBe ocymecTBIsAT, HH(DOpMHpPOBaHHE,
BBIXOJSILEE 3a paMKU CTAHJAPTHBIX MPOLEAYp M YCIOBUH MPEIOCTaBICHUSA YCIYrH, U
BIIMSAIOIIEE NPSMO I KOCBEHHO Ha MPUHUMAEMOE PELICHUE.

[TpomomxuTenbHOCTH MHPOPMUPOBAHUS IO TeNe(OHY HE JIOJKHA MpeBbimaTh 10 MUHYT.

WHudopmupoBaHue OCYLIECTBISAETCS B COOTBETCTBUH € TpaKOM IIpUeMa Irpaxk/JIaH.

7. Tlo muceMeHHOMY oOpameHuto moipkHocTHoe ymno MBY «UKJ» mompoOHO B
NUCbMEHHON (hpopMe pa3bsCHsAET IpakJaHUHY CBEJIEHHs IO BONpOCaM, YKa3aHHBIM B IIYHKTE S
HACTOSIILEro AJIMUHHMCTPATUBHOIO pErjIaMeHTa B MOpSAAKE, ycTaHOBICHHOM {DenepanbHbIM
3akoHOM OT 2 Mmast 2006 r. Ne 59-@3 «O mopsiake paccMOTpeHHs OOpalleHHil TpaxaaH
Poccuiickoit enepanum» (nanee - Denepanbublii 3akon Ne 59- @3),

8. Ha Exunom moprane pasmeniatroTcs cBeneHUs, NpeaycMoTpeHHble [lonoxeHueM o
denepanbHOM  rocynapcTBEHHOM  MHGpOpMaLMOHHOM  cucreme «DenepaibHbIil  peecTp
rOCY/IapCTBEHHBIX M MYHMIMIAIBHBIX YCAYr ((QYHKIHMIT)», yTBEpPKIEHHBIM MOCTAaHOBJIEHUEM
[TpaButenscTBa Poccuiickoit @enepannu ot 24 okTsa6ps 2011 roga Ne 861.

Joctyn k nH(pOpMaLUU O CPOKaxX M MOPSAKE MPEJOCTaBICHUS YCIYrH OCYIIECTBISETCS
0e3 BBINOJIHEHHUsS 3asBUTEJIEM KaKUX-JIMOO TpeOoBaHM, B TOM 4ucie 0€3 HCIOJIb30BaHMS
POrpaMMHOT0 OOECreueHusl, yCTaHOBKAa KOTOPOTO Ha TEXHMYECKHUE CpEeJCTBa 3asBUTENS
TpeOyeT 3aKiIIOueHHs] JIMIIEH3MOHHOTO MM WHOTO COIJIAIeHHs C IpaBooOajareieM
IIPOrpaMMHOT0 OOecreyeHus, MpelyCMaTpUBAIOLIEro B3WMaHUE IUIAThl, PErHCTPAINI0 WU
aBTOPU3ALINIO 3asBUTENS UM MPEJOCTABICHHE UM NIEPCOHAIBHBIX JaHHBIX.

9. Ha odpunmansaom caiite MBY «lUK/]» Ha cTenax B MecTax NpeAoCTaBICHUS YCIYTH
pa3Meraercs cieayrolas cripaBoyHas HHPOpMaIus:

0 MecTe HaxoeHus u rpaduke padorst MBY «LIKI»;

CIpaBOYHbIE TeIePOHbI OTBETCTBEHHBIX 3a MpenocTaBieHue yciayrd B MBY «UK/», B
TOM 4Hcie HoMep TenedoHa - aBToMH(popmaTopa (MpH HATMYUN);

azpec ouuMaTbHOTO caifTa, a TaK)Ke AJIEKTPOHHOM MOYTHl U (Miu) Gopmbl 0OpaTHOMN
ces3u MBY «UKJI» B cetn «IHTEpHET».

10. B 3amax oxunanus MBY «UUK/[» pa3mematorcss HOpMaTHBHBIE MPABOBHIE aKTHI,
pEryJupyOIUe MOPAJOK IPENOCTABICHUS YCIYTH, B TOM 4YHclIe AJIMUHUCTPATUBHBINA
pErJIaMeHT, KOTOPbIE 10 TPeOOBaHUIO 3asBUTENIS MPEAOCTABISIOTCS €My JJIsl 03HAKOMJICHHS.
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11. HWnadopmammsi o XOAe€ pacCMOTpPEHUs 3asBICHUS O 3alUCH Ha O0O030pHEIE,
TEMaTUYECKHE U MHTEPAKTUBHBIE SKCKYPCUH, YBEAOMJIEHHMSI U O pe3ysibTaTax IpelOoCTaBICHUS
YCIYyTH MOKET ObITh MOJy4deHa 3asBuUTeNeM (€ro mpeicTaBUTENeM) B JIMYHOM KaOWHETe Ha
Enunom mnoprane, B MBY «UK[» mnpu oOpamenun 3asBUTENs JUYHO, N0 TenedoHy,
MIOCPEJICTBOM 3JIEKTPOHHOM MOYTBHI.

2. Cta"aapt npeaoCcTaBICHUs MYHUIIUIIATIbHOW YCIIYTH
HanmenoBanne MyHULIIMTIATBHON YCIIYTH
12. 3anuce Ha 0030pHBIE, TEMATHUYECKUE U MHTEPAKTUBHbBIE SKCKYPCUH.
HaumeHnoBaHnue oprasna, npeocTapisSoIEro MyHULIUIIATbHYIO YCIYTY

13. IlpenocraBiieHHMEe MYHMIMOAIBHOW YCIYTH OCYLIECTBISETCS AJIMHHHUCTpaLUEH
KosnmameBckoro paitona.
14. HenocpeAcTBEHHO MpPENOCTaBIEHWE MYHUIMNAIBHON ycinyru ocyiecTBiser MBY

«IKI».

Omnucanue pe3yspTaTa NpeA0CTaBIeHU MyHULUIAIbHOM
ycayru

15. Pe3ynpTaToM MpenoCcTaBlI€HNs MyHULIUIIAIbHOW YCIYTU SBJISIETCA:

yBeJoMIIeHHE (MHMChbMO) O 3amucd 3asBuUTeNs Ha O0030pHBbIE, TEMaTUYeCKUe U
MHTEPAKTUBHBIE SKCKYPCUNY;

yBeZIOMIIeHHE (TUCbMO) 00 OTKa3€e B MPe0CTaBICHUN MyHULUIAIbHOM yCIyTH.

Cpok npeaocTaBIeHHsI MyHUIIUIAIBLHON YCIIYTH, B TOM YHUCIIE C yU€TOM HEO0XO0AUMOCTH
oOpallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEAOCTABICHUN MYHUIIUIIAIBHON YCIIYTH, CPOK
[IPUOCTAHOBIICHUS IIPEIOCTABICHU MyHUIUIIATIbHON YCIIYyTH, CPOK BBIAAYH
(HampaBieHMsI) JOKYMEHTOB, SBJISIOIINXCS PE3yIbTaTOM MPEJOCTaBICHHS MyHUIIUIIAIBHON

yCIIyTH

16. Cpoku npeiocTaBieHUs] MyHUIIMIIATbHON yCIyTH:

pyu UH(YOPMHUPOBAHUH IO T€AEPOHY U JTUYHOM OOpaleHuu - 15 MUHYT;

IpY TUCbMEHHOM OOpAaIleHUH OYTOBOM CBA3BIO, IEKTPOHHON nouToi - 10 1HEH ¢ gaTel
PETUCTPALAN 3asIBJICHUS.

17. Cpok NpHOCTaHOBIIEHUSI OKa3aHUsI MyHULIUIIAIBHON YCIYrH HE YCTAHOBJIEH.

18. Cpok Bblgaud (HampaBleHUs) JIOKYMEHTOB, SBISIOUIMXCA  PE3yJbTaTOM
IIPEIOCTABIEHUSI MYHULIUINIAJIbHONW YCIYTU HE MPEBBIIIAET CPOKA, YCTAHOBIEHHOIO ITYHKTOM 16
HAaCTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

MakcumanbHbI CPOK 0’KHJIAHHS B OYEPEIH TP II01a4e 3arpoca O IPeI0CTaBICHUN
MYHUILUINIAJIILHON YCIYTH U IIPU NOJIy4EHUHN
pe3yiabTaTa nIpeloCTaBICHUS MyHULIUIIAIBHON YCIyTH

19. MakcuManbHBIi CPOK OXHUZAHHUS B OYEpead TMpU JUYHOM OOpalleHHH 3a
[IPEAOCTABICHUEM MYHHUIUIAIBHON YCIYTM W IIpU IOJYYEHUH PEe3yibTara IMPeJOCTaBICHUS

MYHHITUTIATILHOM YCIYTH COCTABISIET HE Oosee 15 MUHYT.

Cpok ¥ MOPSIIOK PETUCTpaLlMK 3arpoca 3asBUTENS O MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH,
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B TOM YHCIIE B DJIEKTPOHHOHU (hopMme

20. Perucrpanus NMUChbMEHHOTO 3asBJICHUS, MOJAHHOTO 3asBUTEJIEM JIMYHO, a TaKkKe
MOCTYIHUBIIETO TOYTOBOM M AJICKTPOHHOM CBSI3bIO, OCYIIECTBISCTCS B JICHb MOCTYILICHUS
JIIAaHHOTO 3asIBJIEHUS.

21. B ciydae mpencTaBieHHs 3asSBICHHS MOCpecTBOM EfuHOrO moprana BHe pabodero
Bpemenu MBY «UUK]Jl» m6o B BbIXOAHOW, HepabOUYuil Mpa3aHUYHBIA JACHB, JTHEM IOJIYYCHHS
3asiBJICHUSI CUUTAETCS MEPBBIM paboumil 1eHb, CASAYIONIMMI 3a JHEM MPEJACTABICHUS 3asiBUTEIEM
YKa3aHHOTO 3asIBJICHHSI.

HopmaTtuBHBIE IPABOBBIE AKTHI, PETYIMPYIOLIUE IPEAOCTABICHHAE
MYHULUIIAJIBHON YCIyTH

22. TlepedyeHb HOPMATHBHBIX IMPABOBBIX aKTOB, PETYIUPYIOMIUX IPEAOCTABICHUE
MYHULIMTNIAJIbHOW YCIIYTH:

®denepanbhbiii 3aK0H 0T 27 urosst 2010 . Ne 210-D3 «O06 opraHu3aiuy npeaocTaBIeHUs
rOCY/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

®enepanbublii 3akoH 0T 27 o 2006 r. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);

®enepanbhbiii 3ak0H 0T 6 OkTsA0pst 2003 roma Ne 131-d3 «O6 oOmux IpHHIMIIAX

OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickont denepannn»;

OcHoBbl 3akoHOAaTeNnbcTBa Poccuiickoit denepaiiuu o KyiabType oT 9 okTaopst 1992 r. Ne
3612-1;

Yceras MBY « K ]I».

23. TIlepeueHb HOpPMATHBHBIX IIPABOBBIX aKTOB, PETYIHUPYIOMIUX IPEAOCTABICHUE
MYHUIIUNATBHON ycayru (C yKa3aHHMEM MX pPEKBU3UTOB U HCTOYHUKOB O(UIIMAIBHOTO
ONMyOJIMKOBaHNUs), YKa3aHHBIA B MyHKTE 22 AJMMHHUCTPaTUBHOIO pPerjaMeHTa, pa3Mellaercs Ha
opununansaoMm caiite MBY «LIKI» B cetn «HTepHer» u Ha Eaunom nopraie.

I/IqupHLIBaIOH_II/Iﬁ NEepeUCHb JOKYMCHTOB, HCO6XOI[I/IMI>IX B COOTBCTCTBHUHU C 3aKOHOJATCIbHBIMHA
HJIM UHBIMHA HOPMATUBHBIMU IMIPABOBBIMH aKTaMH JJI MPEAOCTABICHU A MYHPIHI/IHaJIBHOfI yCiyru,
KOTOPELIC 3asaBUTEND AOJIKCH NMPCACTABUTHL CAMOCTOSATCIIBHO, U KOTOPBIC 3asgBUTEIb BIIpaBe
MNpEaACTaBUTH I10 COOCTBEHHOI WHUIUATHUBEC, TaK KaK OHU IMOJJICIKAT MPCACTABJICHUIO B paMKax
MCKBCIAOMCTBCHHOT'O I/IH(i)OpMaI_II/IOHHOI‘O BBaHMOHCﬁCTBHH

24. TIpu obpatlieH!H 3a HOTYYEHUEM MYHHULIMIIATBHOMN ycIayru 3asBUTENb MPEICTaBIIsET:

1) 3asiBIIeHUE, KOTOPOE JOJKHO COAEPKATh CIASAYIOIIUE CBEICHUS:

- s pu3nuecKux Ul paMUINIO, UM, OTYECTBO (ITOCTEIHEE - IPU HATUYUN), JINIHYIO
MOJIKUCH U J1aTy;

- Ul IOPUAMYECKHUX JIMI[ TIOJHOE€ M COKpallleHHOE (IpU HaJIW4YuM) HAauMEHOBAaHME,
OpraHU3aIIOHHO-TIPABOBYIO (POPMY, OJNUCH PYKOBOJIUTEINS U JaTy.

2) mpu JTUYHOM TMpHeMe 3asBUTENb - (PU3MUECKOE JHMIO NPEACTaBIsIeT JOKYMEHT,
YAOCTOBEPSIONIUN JTUYHOCTD.

3asBUTENIEM  TPEACTABISAETCS  KOMUSA  JIOKYMEHTa,  YAOCTOBEPSAIOIIEro  IpaBa
(moTHOMOUHS) TPEACTABUTENS (PU3UUYECKOTO WM FOPUIAMYECKOTO JIMIA, €CIM C 3asBICHUEM
oOparraercst mpecTaBUTENb 3asBUTEIS.

@®opma 3asgBieHMs TmpexacraBieHa B lIpwtoxkenum Ne 1 k  agMuHHCTpaTUBHOMY
pErjIamMeHrTy.

B OymaxxHom Buzue @opma 3asBI€HUS MOXKET ObITh IOJIyueHa 3asBUTEIEM
HernocpenctBeHHO B MBY «IK .
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25. B ciydae mpencTaBiieHUs 3asBJICHHS B AJIEKTPOHHOU dopMe mocpenctsom EmamHoro
noprana, 3asBUTENb WM €ro IMpeACTaBUTEIb, MPOIICAUINE MPOUEAYPhl PETUCTpaLUU,
uAeHTUPUKAIIMM W ayTeHTH(QHUKAUU C MCIOJIb30BaHUEM (erepanbHOil TocynapCTBEHHON
uH(pOpMalMOHHON cucteMbl «EnuHas cuctemMa HISHTUUKANIMKA W aAyTCHTHQHUKAIUU B
uH(ppacTpykType, obecrneunBaronieii UHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aWMOJICHCTBUE
WH(OPMAIIMOHHBIX CHCTEM, HCIOIB3YEMBIX I MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUITUTIAIBHBIX YCIIYT B 3JIEKTpOHHOH dopme» (manmee - ECMA) unu uHBIX rocyaapCTBEHHBIX
WH(OPMAIIMOHHBIX CHCTEM, €CIU TaKWe TOCYJapCTBEHHBIE HWH(POPMAIIMOHHBIE CHCTEMBI B
yctaHoBieHHOM  [IpaButensctBoM  Poccmiickoit  @enepamuu  MOpsaKe  0OSCIICUMBAIOT
B3anmojeiicteue ¢ ECUA, mpu yclIOBUM COBMAJCHHS CBEICHUH O (HU3MYEeCKOM JMIe B
YKa3aHHbIX HMH(GOPMAIMOHHBIX CHCTEMax, 3aloJHSIOT (OopMy YKa3aHHOTO 3asBICHUS C
UCIIOJIb30BaHNEM MHTEPAKTUBHON (POPMBI B AJIEKTPOHHOM BHJIE.

26. JlokyMeHTbI, HEOOXOJIMMbIE B COOTBETCTBUU C 3aKOHOAATEIbHBIMU WJIM HHBIMH
HOPMATHBHBIMHU TPABOBBIMH aKTaMH JJIsi MPEJOCTABICHUS MYHUIUIIAIBLHON YCIyTd, KOTOpbHIE
3asBUTENb BIpaBe IMPEACTaBUTh IO COOCTBEHHOW HHHIIMATHBE, TaK KaK OHHU IOJJIeKaT
NPEJICTAaBICHAIO B paMKaX MEXKBEJOMCTBCHHOTO HH()OPMAIIMOHHOTO  B3aUMOJICHCTBUS,
OTCYTCTBYIOT.

HcuepnbiBaromuii nepeueHb OCHOBAHUH [UId OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOIUMBbIX IS
IIPEAOCTABICHNS] MYHULIUIIAJILHON YCIIYTH

27. OcHOBaHHEM JJIs1 OTKa3a B IpUEME JOKYMEHTOB SIBJISIOTCSL:

B 3adBJICHMM He YyKa3aHbl ¢amuiaus 3asBuUTeNss (HAMMEHOBAHUE OpraHU3aLMH),
HaIpaBUBIIETO 3asiBIIEHUE, TIOYTOBBIN aJpec, aJpec dIEKTPOHHON MOYTHI, IO KOTOPOMY JOJKEH
ObITH HampaBlieH OTBET (B Ciyyae HANpaBJICHHUS 3asBJICHUS IIOYTOBOW CBS3BI0 MM IO
AIIEKTPOHHOM IOYTE);

TEKCT MMCbMEHHOT0 0OpAalleHus], B TOM YHCJIe IEKTPOHHOIO0, HE MOJIAAETCs IPOUYTEHUIO.

I/IC‘lepHBIBaIOH_[I/Iﬁ MEPCUCHDb OCHOBaHUI AJI IIPUOCTAHOBJICHUS IPEIOCTABIICHUSA
FOCynapCTBeHHOﬁ Ui MYHI/IIII/IHaJ'IBHOI\/'I YCIYyru Ui OTKa3a B IPpCA0CTaBIICHUN
rOCYﬂapCTBeHHOfI nIn MYHHHHHaHLHOﬁ yciayru

28. OCHOBaHMAMH Ul OTKAa3a B IIPEIOCTABIEHUN MYHULIUIIANBHON YCIYTH SIBJISIFOTCSL:

1) BbIsBIEHHE B 3asBJIEHUU Ha MPEIOCTaBICHHE MYHUIMNAIbHON YCIYyrM WIH B
NPE/CTAaBICHHBIX JTIOKYMEHTAaX HEIOCTOBEPHOH, MCKa)K€HHOM MJIM HEMOoJHOM MH(pOpMaluu, B
TOM 4HCJI€ MpPEJCTaBICHHE 3asBUTEIEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPBIX Ha
MoMeHT noctyruieHus B MBY «IK]I» B COOTBETCTBUU C 3aKOHOJATEIBCTBOM HCTEK;

2) HempejacTaBieHUEe 3asBUTENEM JOKYMEHTOB, MPEIYCMOTPEHHBIX B IyHKTe 24
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

3) zampamuBaeMas HH(OpMaLKsS HE OTHOCUTCS K BOMPOCaM MYHUIIMIAIBHON yciyru;4)
3asBJICHHE COJCPKHUT HEIICH3YPHbIE MIM OCKOPOUTENbHBIE BBIPAXKEHHUS,

5) 3asBuTeneM He mpenocTaBiieHa WHGOpMaLUs O JHIE, MOAJEKALIEM 3allliCU Ha
0030pHYI0, TEMATHYECKYIO 1 UHTEPAKTUBHYIO SKCKYPCHIO.

29. OcHOBaHHUs JUIsl MPUOCTAHOBIICHUS ITPEIOCTABICHUS YCIYTU OTCYTCTBYIOT.

Pa3mep miatel, B3uMaeMon ¢ 3asBUTEN MIPU IPEIOCTABICHUN MYHUIUMIIAIBHON YCIYTH, U
CIOCOOBI €€ B3UMaHUs B CIy4asiX, IPEIyCMOTPEHHBIX (hefiepalbHbIMU 3aKOHAMH,
IIPUHUMAEMBIMHU B COOTBETCTBUU C HUMU MHBIMU HOPMAaTHBHBIMH IPABOBBIMU aKTaMHU
Poccuiickoit @enepannu, HOpMaTUBHBIMH ITPABOBBIMU aKTaMH TOMCKO# o6nacTu,
MYHHUIIMITAJIbHBIMA [TPAaBOBBIMU aKTaMHU

30. [penocraBnenue yciuyru oCcyImecTBIseTCs 03 B3UMaHUs TUIATHI.



TpeboBaHus K MOMEIIEHUM, B KOTOPBIX IPEJOCTABISAETCSI MyHUIIMIIAIbHAS YCIIyTa, K 3a1y
OKUJIaHMSI, MECTaM JIJIs 3aII0JIHEHUS 3alIPOCOB O MPEIOCTABICHUU MYHUIIUIIATBHON YCIYyTH,
MH(GOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy UX 3all0JHEHUS U IEpeYHEeM JJOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH, B TOM YUCIE K 00eCIIeYeHUIO
JTOCTYITHOCTH JUIsI UHBAJIU/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiuy o coliMaibHON 3alllUTE HHBAIUIOB

31. MecronosnoxeHue aAMUHUCTPATUBHBIX 3[JaHUM, B KOTOPBIX OCYLIECTBIISIETCSA IIPUEM
3agBJICHUH W JTOKYMEHTOB, HEOOXOIUMBIX JI MPEAOCTABICHUS MYHUIMIAIBHON yCIyru, a
TaKXKe BbIJJaua pe3ybTaTOB MPEAOCTABICHHS MYHHUIHUIIAJBHON yCIYTH, JOJDKHO OOECIIeYHBATh
ynoOCTBO Il TpaXKAaH C TOYKH 3pEHHUS IMEHIeXOJAHONH JTOCTYMHOCTH OT OCTaHOBOK
0OLIECTBEHHOI'O TPAHCIOPTA.

32. B ciyyae, eciu uMeeTcs BO3MOKHOCTh OpPraHH3allMU CTOSIHKU (ITAPKOBKH) BO3JIE
31aHus (CTpOEHUs), B KOTOPOM pa3MEUICHO IOMEIEHUE IpHeMa M BBbIJIAYM JIOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSHKA (ITapKOBKA) JJISl TMYHOTO aBTOMOOUIILHOTO TPAHCTIOPTa 3asBUTEIIECH.
3a 1osib30BaHME CTOSIHKOW (ITapKOBKOM) ¢ 3asBUTENEH M1aTa HE B3UMAETCA.

33. Jlns mapKOBKU CIEHUANBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUAOB Ha CTOSHKE
(mapkoBke) Bbimensiercsi He MeHee 10% mect (HO He MEHee OJHOro Mecra) Juisi OeCIUIaTHOM
MapKOBKHU TPAHCIIOPTHBIX CPEICTB, YIpaBisgseMbiXx nHBanuaamu I, I rpymm, a Takxke nHBaIUIAMU
III rpynnel B mnopsake, ycraHoBieHHOM lIpaButensctBom Poccuiickonn ®enepanuun, u
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3ALINX TAKUX HHBAIUIOB U (WJIH) ACTEH - HHBAIHIOB.

34. B memsix obecriedeHUsT OCCIPENATCTBEHHOIO JOCTyNa 3asBHUTENCH, B TOM 4YHCIIS
MEPEIBUTAIONINXCA Ha WHBAJIMAHBIX KOJIACKaX, BXOJA B 3[aHHE U TOMEUICHHS, B KOTOPBIX
IPEIOCTAaBIsAETCS  MyHHUIMNAIbHAs  yciyra, OOOpyAyloTCs IaHIycaMd, IOpPYYHSIMH,
TaKTUJIbHBIMU (KOHTPACTHBIMH) MPEAYNPEKTAOIMMUMUA 3JIEMEHTAMU, WHBIMH CIIEIHaTIbHBIMU
IPUCTIOCOONIEHUSIMHA,  TO3BOJISIOLMMHU  O0ECleUnTh  OECTpensTCTBEHHBIM  JIOCTYH U
NEPEIBIKEHUE MHBAJINAOB, B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanun o
COIMAJIFHOM 3aITUTe MHBAJIMIIOB.

35. Uentpanbubiii Bxon B 3panune MBY  «IK/l» nomkeH ObIThb 000pynoBaH
nH(pOpMaIIMOHHOM TaOIUYKOM (BBIBECKOH ), cofieprkaiei nHpopmaIuio:

HaUMEHOBAHMUE;

MECTOHAXO0KJCHHUE U IOPUINYECKUN aJipec; pekUM padoThI;

rpaduK nprema;

HOMepa TeaedOHOB JIJIsl CIIPABOK.

36. IlomemieHus, B KOTOpBIX IPEAOCTABISIETCS MYHHULMIAJIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3HIEMUOJIOTUYECKUM TPaBUIaM U HOpPMaTHBaM.

37. IloMemieHus, B KOTOPBIX IPEIOCTABIIAETCS MyHULIUIIAIbHASL YCIIyTa, OCHALAKOTCS:

MIPOTUBOIOKAPHOM CUCTEMOM U CPEJICTBAMM OKAPOTYIICHMS;

CHUCTEMOM OIIOBEIICHUS O BO3HUKHOBEHMM YpPE3BBIYAHONW CHUTyallMW; CpeICTBaMU
OKa3aHMs NEPBOM MEIUIIMHCKOMN MOMOIIIH;

TyaJIETHBIMA KOMHATaMH I IOCETUTENEH.

38. 3an oxumpanus 3asBUTEICH 000PYAYeTCs CTYIbIMH, CKAMBSIMHE, KOJIMYECTBO KOTOPBIX
ornpenensercss UcXols M3 (aKTHUECKOW Harpy3Kd M BO3MOXKHOCTEH M MX pPa3MELICHUs B
MOMEILEHUH, a TaK)Ke NHPOPMAIIMOHHBIMHU CTEHJAMH.

39. TekcTbl MaTepHalioB, pa3MEIIEHHBIX Ha HWH(OPMAIMOHHOM CTEHJE, IMeYaTaroTcs
yAOOHBIM ISl uTeHus mpudTom, 6e3 UCIpaBiIeHUHN, C BBIJICICHHEM HanOosiee BaXKHBIX MECT
HOJYXUPHBIM IIPUPTOM.

40. Mecra [1s 3amMOIHEHMS 3asiBICHUN O0OpPYIYIOTCS CTYJbSMHU, CTOJIaMU (CTOMKaMu),
OnaHKaMHM 3asiBIICHUM, TMCbMEHHBIMH NTPHUHAUICKHOCTSIMHU.

41. Mecra mnpuema 3asBuTene 0O0OPYAYIOTCS HWH(POPMAIMOHHBIMU TaOJIMYKaAMHU
(BBIBECKAMHM ) C YKa3aHUEM:

HOMepa kaOWHeTa 1 HAUMEHOBAHUSI OTJIENa;
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(bamuuy, UMEHN M OT4YeCTBa (IIOCIEeIHEe — IPU HAIMYMHU), JOJPKHOCTH OTBETCTBEHHOIO
JM1a 3a IPUEM JI0OKYMEHTOB;

rpaduka nmpuema 3asBUTEIICH.

42. Pabouee MeCTO Ka)KI0r0 OTBETCTBEHHOTO JIMIIA 32 MIPUEM JIOKYMEHTOB, JOJDKHO OBITh
000pYyJIOBaHO MEPCOHATIBHBIM KOMIIBIOTEPOM € BO3MOXXHOCTBIO JOCTyIa K HEO0OXOAMMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM YCTPOHCTBOM (IIPHHTEPOM) U KOMHUPYIOIIUM
YCTPOMCTBOM.

43. JIuio, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, TOJDKHO UMETh HACTOJBHYIO TaOJIHUKY
C yKazaHueM (paMuinuu, UIMEHH, OTYeCTBa (MOCIIEAHEE - IPH HATMYUH) U IOJDKHOCTH.

44. TIpu npe1oCcTaBICHNY MYHHIIMIIATBHON YCIyTrd HHBAIHAM 00€CIIeUYHBAIOTCS:

BO3MOYKHOCTh O€CIIPENATCTBEHHOTO AOCTyHa K OOBEKTy (3laHHI0, IIOMEILEHHIO), B
KOTOPOM IPENOCTABIISETCA MyHULIUIIAJIbHAS YCIIYTa,

BO3MOYKHOCTh ~ CAMOCTOSITEJIbHOTO IEPEIBM)KEHUS 110 TEPPUTOPUH, HAa KOTOPOH
PacIoJIOKEHbl 3[aHUsI U MOMEILEHUs, B KOTOPbIX IPEIOCTaBIsAETCS MyHUIUNAIbHAs YCIIyra, a
TaKXe BX0Jla B Takhe 00BEKTHI U BBIXOJA U3 HUX, HOCAJAKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU
U3 HEro, B TOM YMCJI€ C UCII0JIb30BAHUE KPECIIa - KOJISICKY;

COIIPOBO’KICHNUE HMHBAIUI0B, MMEIOUIMX CTOMKHE paccTpoiicTBa (YHKIMM 3peHHs U
CaMOCTOSITENILHOTO MEPEBUKECHMUS,;

Ha/IJIexalee pa3MelieHne o0opya0BaHus U HocuTeneld HHPOpMaLuu, HEOOXOAUMBIX JJIS
obecrieyeHns OECHPEIATCTBEHHOTO JOCTYNa WHBAIM/OB 3[JaHUSAM M MOMEIICHUSM, B KOTOPBIX
IPEOCTABIIACTCS MyHUIUIATIbHAS YCIIYTa, U K MyHUIUIIAJIBHON yCIyre ¢ y4eTOM OTpaHu4YeHUui
UX JKU3HENEATEIIbHOCTH;

nyOnupoBaHre HEOOXOJUMOM Uil MHBAIMJOB 3BYKOBOM M 3pUTEIbHON MHpOpMaLUH, a
TaKXKe HAANHUCEH, 3HAKOB W WHOW TEKCTOBOW W Tpaduueckoil wuH(POpMAIMKA 3HAKaAMHU,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM 1IpudTOM bpaiins;

JIOTTYCK CYpJIOTIEpEBOAUMKA U TU(IOCYPIONEPEBOIUNKA;

JOMYCK COOAaKU-IPOBOJHUKA TPU HAIMYMKM JOKYMEHTa, MOJATBEPXKJIAIOIIEr0 ee
crienMaibHOe O0y4YeHHEe, Ha OOBEKThl (3/1aHus, MOMEIIEHUs), B KOTOPBIX MPEIOCTaBIISIOTCS
MYHUIIMIIAJIbHAS YCIIYTa;

OKa3aHWE€ MHBAJINWJAM TOMOIIU B MPEOJOJIECHUN 0apbepoB, MEIIAIONINX MOJYYEHUI0O UMU
rOCYIapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT HAPABHE C IPYTUMH JIMLAMHU.

ITokazarenu AOCTYIIHOCTH U Ka4CCTBA MYHHHHHaHBHOﬁ yciayru

45. OneHka JOCTYIHOCTH M KaueCTBa MPEJOCTaBICHUS MyHUIIUNIAIBHON YCIyTH JOJKHA
OCYIIECTBIISATECSA 1O yKa3aHHBIM B HACTOAIIEM ITYHKTE MOKa3aTeNiIM U pPacCUMUTHIBAETCS Kak
cpeaHee apupMETHYECKOE HMTOTOBBIX 3HAYEHHMH BCEX IOKa3aTesell JOCTYMHOCTH M KadyecTBa
MYHUIIMIIAJILHON YCIIYTH, 0 pe3ybTaTaM Ompoca nojiydyareiaeil MyHUIIUIAIbHON YCITYyTH:

CTereHb WH(POPMHPOBAHHOCTU Tpa)KJIaH O MOPSAKE MPEAOCTABICHHUS MYHHUIMIAIbHON
ycIIyru (IOCTYMHOCTh HH(POPMALIMKU O MYHUIIUTIAIILHOM yCIIyTe);

BO3MOXXHOCTh BbIOOpa crmocoba monydeHus uHpopmanuu (B % OT oOmiero yucnia
OTPOILIEHHBIX MOJyyaTenell MyHULIUIIaIbHON YCIyTH);

BO3MOKHOCTh BbIOOpa 3asBUTENEM (POPM MpeoCTaBICHUS MyHUIIUIIAIBHON yeiyru (B %
OT 0011ero YKcia ONPOUICHHBIX MoJIydaTeled MyHUIUIIATbHOW YCIyTH);

COOJIIOJICHHE CPOKOB MPEAOCTABICHUS MYHUIUIAIBHON YCIYTH U CPOKOB BBIITOJHEHHS
aJMUHHMCTPATUBHBIX MPOLETYp NPU MPEIOCTaBIEHUN MYHUIUNIANBHON yciayrH (B % ot oOuiero
YHcia ONPOLISHHBIX MOTydaTeNiell MyHHIIUIIAIbHON YCIyTH);

JOJIsl TIoJy4yaTesiel MYHULMINAIbHON YCIYTH, YAOBJIETBOPEHHBIX B IIEJIOM YCIOBUSIMU
oKa3zaHMs ycayrH (B % OT O0IIero yucia OnpoIIeHHbIX MoyyaTeiaed MyHUIIUNIaTbHON YCIIyTH).

46. HtoroBas oIlleHKa MOCTYITHOCTH M KayecTBa MNPEAOCTABICHUS MYHUIUNAIbHOMN
YCIYT'H PacCUMTHIBACTCS Kak cpefHee apu(METHUECKOe UTOTOBBIX 3HAUCHHM BCEX MOKa3aresnen
JOCTYITHOCTH M KadecTBa MYHUIMNAIBHONW YCIYrM IO pe3yibTaTaM oIlpoca Iodydaresei
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MYHULIMNIAJIBHOW YCIIYTH, U TEepPEelaeTcss B aBTOMATHU3UPOBAHHYIO HH(DOPMALMOHHYIO CUCTEMY
MOHUTOPUHTA KaU4€CTBA FOCYJaPCTBEHHBIX YCIIYT.

47. B memsXx NOpeAoCTaBICHUS MYHUUUNAIBHOW  yCIYTHM, KOHCYJbTAllUd U
WH(GOPMUPOBAHUST O XOJAE MPEJOCTABICHUS MYHHUIMIAIBLHON YCIYTH OCYIIECTBISACTCS MPUEM
3asBUTENE MO MpeABapUTENbHOM 3amucu. 3aluch Ha MPHEM MPOBOJUTCA MPH JUYHOM
oOpalieHny TpakIaHuHa UITH C UCTIOIb30BaHUEM CPECTB Tee(hOHHOM CBS3H.

Wubie TpeOOBaHMUS, B TOM YHUCIIEC YUYUTHIBAIOLIME OCOOCHHOCTH MPEAOCTABICHHUS MyHUIIMITAILHON
YCIIYTH B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX U OCOOCHHOCTH MPEI0CTABICHHIS MYHULUITATLHOM
YCIIYTH B JIEKTPOHHOU (hopme

48. IlpenocraBiieHMEe MYHULUNAIBHONW YCIYTU IO 3KCTEPPUTOPUATBHOMY HPUHIUITY
OCYIIIECTBIISIETCS B YACTH OOECIeueHuUs] BO3MOXKHOCTH Mo/1auu 3asBiaeHui nocpenctsom EIITY u
IIOJIy4EeHUS PE3yJIbTaTa MyHULUIIAILHOM ycayru nocpenctsoM EINTY.

49. 3agButensiM 00eCIIeUnBaETCs BOZMOXKHOCTh MPEACTABICHUS 3asBICHUS U
npusIaraeMbeIX JOKYMEHTOB B (hopMe 3JeKTPOHHBIX JOKYMEHTOB rmocpenctsoM EINTY.

B »ToM cinywae 3asBuTens wiM ero npeacrtaButenb aBropusyercs Ha EII'Y mocpenctsom
noATBEpKAeHHON yueTHOM 3amucu B ECHUA, 3amonHseT 3asBieHHE O NPEIOCTaBICHUU
MYHUIIUIIAJIBHON YCIYTU C UCTIOIb30BaHHUEM UHTEPAKTUBHON (DOPMBI B JIEKTPOHHOM BH/JIE.
3anoJIHEHHOE 3asiBJICHUE O TMPEJOCTABICHUH MYHUIMIAIBHOW YCIYTH HaIpaBIsSIeTCs
3asBUTENIEM BMECT€ C MPHUKPEIUIEHHBIMUA  AJIGKTPOHHBIMH  O0pa3amMH  JTOKyMEHTOB,
HEOOXOAMMBIMH JIJIsl IPEIOCTABIICHUS MYHULIUITAILHON YCIIyTH, B Y IOJTHOMOYEHHBIN OpraH.

[Ipu aBtopuzanuun B ECHUA 3asBieHue o NpegoCTaBICHUM MYHULUIAIBHON yCIyTH
CUMTACTCS TMOAMUCAHHBIM TPOCTOM SJIEKTPOHHOW TOMMUCHIO 3asBUTENsS, MPEACTaBUTEIS,
YIOJIHOMOYEHHOT'O HA MOANUCAHUE 3asIBICHUS.

Pesynprarel mpenocTaBleHHsT MYHMIMNAIBHOW YCIYTM, YyKa3aHHble B IIyHKTE 15
HACTOSIIEr0  AJMUHUCTPAaTUBHOIO  PErJIaMEHTa, HANpAaBISAIOTCS  3asBUTEI0 WU €ro
npeAcTaBuTeNi0 B JnuHbll kabuner Ha EIII'Y B ¢dopme »IEKTPOHHOrO JIOKYMEHTA,
MOJMUCAHHOTO YCUJICHHOW KBaTU(UIIMPOBAHHOW AJIEKTPOHHOW MOIMUCHIO0 YHOTHOMOYEHHOTO
JnomkHocTHOro uia MBY « K I».

B cnywae nanpasnenus 3assienHus nocpeactsoM EIIY pesynbrar mpenocraBieHus
MYHUIIMIIAJIBHOW YCIIYTH TaK’K€ MOKET ObITh BbIIaH 3asBUTENIO Ha OymMakHOM Hocutene B MBY
«IK» B nopsiake, NpeayCMOTPEHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

BwmecTte ¢ pe3ynbTaToM MpeaocTaBlieHUs] MyHUIIUTIAIEHON YCIyTH 3asiBUTEIIO B JIMUHBIN
kabuner Ha EII'Y HampaBnsercs yBeIOMIIEHHE O BO3MOXKHOCTH TONTYYEHHsI pe3ylbTaTa
MPEI0CTaBICHUS MYHUIIUITAILHON yCITyTH Ha OymakHoM Hocutesnie B MBY «IKJ».

50. DneKkTpoHHbBIE TOKYMEHTHI MPECTABIAIOTCS B CIAEAYIOMINX (hopMarTax:

xml - it hopMaTu30BaHHBIX TOKYMEHTOB;

doc, docx, odt - mis MOKYMEHTOB C TEKCTOBBIM COJCPKAHUEM, HE BKIIOYAIOIIUM
dbopmyel (32 HMCKIIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B YETBEPTOM al3are HaCTOSIIETO
MyHKTA);

xls, xIsx, 0ds - 1 JOKYMEHTOB, COIEPIKAIIUX PACUETHI,

pdf, jpg, jpeg - A JOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM YHCIIC BKJIFOYAIOIINX
dbopmynel u (win) rpadudeckue n3o0paxeHus (3a HUCKIIOUYEHHEM JTOKYMEHTOB, YKa3aHHBIX B
4eTBEPTOM ab3alle HACTOSIIETO MMYHKTA), a TAKXKE JOKYMEHTOB C TpadUIECKUM COJIEPIKAaHUEM.

Jlommyckaetrcsi  (GOpMHpPOBaHHME DJEKTPOHHOTO JIOKYMEHTa IIyTeM CKaHHUPOBAHMS
HEIMOCPEICTBEHHO C OpUrMHaja JOKyMEHTa (MCIOJIb30BaHHWE KOMHMI HE JTOMYCKAaeTcs), KOTOpoe
OCYIIECTBIIIETCS C COXpaHEHUEM OpPHCHTAIIMHM OpWUTHHAJIA JOKyMeHTa B paspemrenun 300-500
dpi (Macmtad 1:1) ¢ uconb30BaHUEM CIETYIOLUINX PEKHUMOB!

«4epHO-0embIif» (MpU OTCYTCTBHH B JOKYMEHTE TIpadUyeCKUX H300paKeHUM U (WIIH)
IIBETHOTO TEKCTA);
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«OTTEHKHU ceporoy (MpH HAJHMYUHU B JOKYMEHTE rpaduyecKux U300pakeHUH, OTIMIHBIX
OT LIBETHOTO IpauueCcKOro U300paxeHusl);

«IBETHOW» WITU «PEXKUM IOJIHOW IBETONepeiaun» (MPU HAIMYUU B JOKYMEHTE IBETHBIX
rpadu4ecKux U300pakeHui TMO0 IBETHOTO TEKCTA);

COXpaHCHHEM BCEX AayTEHTHYHBIX IMPHU3HAKOB MOJIMHHOCTH, & UMEHHO: TIpapUUecKOu
MOJIIKCH JIMLIA, T1€YaTH, YTIOBOTO IITaMIia OJaHKa,

KOJIM4YeCTBO (DaiiIoB JIOIKHO COOTBETCTBOBATH KOJHMYECTBY JTOKYMEHTOB, KaXKIbIA W3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (HJK) rpaduueckyro HHGOpMAIIUIO.

DJEKTPOHHBIC JOKYMEHTHI JOJKHBI 00€CTICYHBATh:

BO3MOKHOCTh MJICHTU(UITUPOBATH JOKYMEHT U KOJMYECTBO JINCTOB B JOKYMEHTE;

UL JIOKYMEHTOB, COJICPXAIINX CTPYKTYPUPOBAaHHBIE IO YacTsM, IJIaBaM, pasjeliamMm
(mozmpasznenam), JaHHbIE W 3aKJIAAKH, OOSCIIEUMBAIOIINE MEPEXObl M0 OTJIaBICHHUIO U (WIH) K
COJIepKAITMMCS B TEKCTE PUCYHKAM U TaOJHIIaM.

JIOKyMEHTBI, TOJJIeKAIINE TMpeACTaBIeHU0 B ¢opmatax xIs, xIsx wmmm ods,
(bopMHpYIOTCS B BUJIC OTACIBHOTO JIEKTPOHHOTO IOKYMEHTA.

51. IIpenocraBieHrne MyHUIMIIAIBHON YCIyTH Yepe3 MHOTO(QYHKIIMOHAIBHBIA EHTP HE
OCYIIECTBIISETCA.

3. CocraB, 1ociIe10BaTENbHOCTh U CPOKH BBIITOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp (IercTByii), TpeOOBaHHSI K MIOPSAKY UX BBITIOJHEHUS, B TOM YHCIIC OCOOCHHOCTH
BBITIOJTHEHUS a]MUHUCTPATUBHBIX MPOIIEAYP B AIEKTPOHHOU popme

I/IC‘lepHBIBaIOH_[I/Iﬁ MEpCUCHb AAMUHUCTPATUBHBIX IPOLCAYP

52. [IpenocraBieHne MyHUIMIIATBHON YCIyrd MPH MUCbMEHHOM OOpallleHuH 3asBUTeNs
BKJIIOYAET B ce0s ClIeyIONINE a]MUHIUCTPATUBHBIE IPOLIEAYPBHI:

IIPUEM U PETUCTPALINA 3asBJICHUS O 3allMCH Ha IKCKYPCHUIO;

paccMOTpeHHE 3asBICHUSA, NPEAOCTABICHHE 3asBUTENIO pPE3ylbTaTa IPeIOCTaBICHUS
MYHUILIMIIAJILHOW YCITyTH.

[IpenocraBnenne MyHULIUINIATBLHON YCIYTH MPU YCTHOM OOpalieHuu 3asBUTENS BKIOYAET
B ce0s creayrolye aIMUHUCTPATUBHBIE IPOLIETYPHI:

npuém oOparieHus 3asBUTENS ISl 3alMCH Ha SKCKYPCHUIO JIMYHO WK 0 Tenedony;

paccMoTpeHHe 00pallleHUs U PeI0CTaBIeHNE pe3ysbTaTa 3asBUTEINIO.

HpI/IeM U peructpanud 3adBJICHUA O 3allMCH Ha 3KCKYPCHUIO

53. OcHOBaHMEM /JIs1 Hayaja aAMUHUCTPATUBHOMN IPOLEAYPHI IO IPUEMY U PETUCTPALIMH
3asBJICHUA ABJIACTCA MMPCAOCTABJICHUC SagBUTENEM 3asBICHUS CIICHUAJIMCTY, OTBETCTBCHHOMY 3a
npuéM M PEruCTPaIMio0 JOKYMEHTOB, IMYHO, TUOO MOJIyYeHHE CHEIUAINCTOM, OTBETCTBEHHBIM
3a aneM U PEruCTpainvio JOKYMCEHTOB, 3as4BJICHUA IO IMOYTE, B TOM YHUCIIC U B 3JICKTPOHHOM
BUJIE.

54. Pe3ynbTaToM HMCHOJHEHHUs aJMUHUCTPATUBHOTO JIEWCTBHS SABIISIETCS PETHCTPALUs U
nepefava  3asgBIEHUS  JOJDKHOCTHOMY — JIMILY, OTBETCTBEHHOMY 3a  IIPEIOCTaBJIEHUE
MYHUIIMNIAJIBHON YCIIYTH, IN0O OTKa3 B MpUEME TOKYMEHTOB, B Cllydyae HaJU4Ms OCHOBaHUM aJist
OTKa3a B IpUEME IOKYMEHTOB, YKa3aHHbBIX B MyHKTE 27 AJMUHUCTPATUBHOIO PETJIAMEHTA.

55. B cnyyae oTkasza B mpuE€ME TOKYMEHTOB, TPEAOCTABICHHOE 3asIBJICHUE U JJOKYMEHTBI
BO3BpAIIAlOTCS 3asBUTENIO JIMYHO, JMOO HAIMpPABIAIOTCS TMOYTOBOM CBS3bI0 WJIM B Clydae
MOCTYIINICHHUA JOKYMCHTOB I10 BHGKTPOHHOﬁ IMOYTE - MOCPECACTBOM SHCKTPOHHOI\/'I IIOYTHI.

56. Cpok WHCHOJTHEHHS aTMUHUCTPATUBHON NPOIEAYpHl: TpH IJIWYHOM OOpalieHun
3asBuTens 15 MUHYT, NpU TOJYYEHUHU 3adBIICHUS IMOCPEACTBOM IIOYTOBOTO OTIPABJICHMUS,
3IIEKTPOHHOM MOYTHI — B T€YEHUE paboyero JHs, B KOTOPBIA MOCTYMUINA JOKYMEHTHI.
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PaccmoTpenue 3asBieHus, NpeJoCTaBICHUE 3assBUTENIO Pe3yJIbTaTa MPea0CTaBICHUS
MYHULIMTIAJbHOW YCIYTH.

57. OcHoBaHueM I Hayaja aJMUHHCTPATUBHOWU MPOLEAYPHl SBISIETCS TMOJy4eHUE
3asiBJICHUS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 MPEI0CTABICHUE MYHUIUITAIbHON YCITYTH.

58. JIoMKHOCTHOE JIMIIO pacCMaTpUBAET 3asBICHUE HA MPEAMET OTCYTCTBUS OCHOBAHMIA
JUIsL OTKa3a B MPEIOCTABICHUYA MYHUITUIIAIbHOW YCITYTH.

B cinyuae Hanuuus ocHOBaHUUM JUIsi OTKa3a B MPEJOCTABICHUU MYHHUIIMIAIBHOW YCIIYTH,
yYKa3aHHBIX B 1. 28 HacTosmero AJIMUHUCTPATUBHOIO perjiaMeHTa, JOJDKHOCTHOE JIUIO
MOJIFOTABIIUBAET YBEAOMIICHUE 00 OTKa3e B MPEAOCTABICHUN MYHHUIIUITATLHONW YCITYTH.

B cnydae oTcyTcTBHSI OCHOBaHUM ISl OTKa3a B MPEIOCTABICHUUM MYHHIUIIAIbHON
YCIYTU JTOJKHOCTHOE JIUIIO TIOJITOTABIMBACT YBEIOMIICHHUE O 3alUCU 3asBUTEINsE Ha 0030pHBIE,
TeMaTUYECKUE W HMHTEPAKTUBHBIE SKCKypcuu, npoBogumbie MBY «UUK/» u Hanpasnser Ha
noanuch pykopoauresnro MbY «IK/I».

[locne mnoanucanusi yBEIOMJIEHHE PErUCTPUPYETCS  JOJDKHOCTHBIM  JIMLOM €
MIPUCBOEHUEM HOMEPA B JKYPHAJIE UCXO/ISIIECH KOPPECTIOHICHITIH.

VYBenomieHue HampaBisieTcsl 3asBUTENI0 HA YKa3aHHbBI UM aJpec MO MOoYTe WIH IO
aJpecy Mo 3JIEKTPOHHOM MOYTHI.

59. Pe3ynbTar aAMUHUCTPATUBHOMN MPOLEAYPBI: PACCMOTPEHHE 3asIBICHUS, HAIIPABIICHUE
3asiBUTEINIO0 YBEAOMJICHHS O 3alHCH 3asBUTENS Ha 0030pHBIC, TEMATHYECKAE U UHTCPAKTUBHBIE
skckypcun, npoBoaumbie MBY «UKJ» nubo yBemomieHuss o6 oTkaze B IMPEAOCTaBICHUU
MYHULIMTNIAJIbHOW YCIYTH.

60. Cpok HCIIOJIHEHHUS aIMUHUCTPATUBHOMN MPOIeNyphl cocTaBisieT He O6onee 10 qHE.

[Tpuém obpamienus 3asBUTENS sl 3aIHCH HAa SKCKYPCUIO TUYHO WU O TelIeQOoHy

61. OcHoBanueM a1 mpuéMa oOpaiieHus 3asBUTeNs I 3alUCU Ha SKCKYPCHUIO B
ycTHOM opMe siBisieTcst ooparenue 3assutens B MBY «LUKI» nuuno unu no tenedony.

62. TenedoHHbIE 3BOHKM U OOpALIEHUS B XO/1€ JMYHOIO MPUEMA MOAJIEKAT PErHUCTPALUN
B JKypHaJle PErucTpaluy YCTHBIX OOpalleHH#l M0 3amucu Ha O030pHBIE, TEMaTHYECKHE WIIU
MHTEPaKTHBHBIE SKCKYPCUH, KOTOPasi OCYIIECTBIISIETCS B MOMEHT OOpAaIeHHUS.

PaCCMOTpeHI/Ie O6paH_[eHI/I$I U IpCAOCTABJICHUC PC3YJIbTATa 3asgBUTEIIO

63. HauanoMm BBINOIHEHMSI AaIMUHUCTPATUBHOM IpPOLELYpHl SIBISETCS pPErUCTpaLus
YCTHOrO oOpatieHus 3asiBUTENS.

64. Cnemmamuct MBY «IIK/l», OTBETCTBEHHBIN 3a MPENOCTABIECHUE MYHULMIAIBHON
YCIIyTH, YCTaHaBIMBAeT HAJIWYUE WM OTCYTCTBHE OCHOBAHHl JJisi OTKa3a B IPEIOCTAaBICHUU
MYHHULIMIIAJIbHOW YCIYI'M, YKa3aHHBIX B IyHKTe 28 HacTOsAIEro AJIMUHUCTPAaTUBHOIO
perilaMeHrTa.

IIpy HanuuMu OCHOBAaHWM JUIsl OTKa3a B NPENOCTABICHUM MYHHUIMNAIBHON YCIyTH,
3asiBUTENb yBEAOMIISIETCS B YCTHOW (hopMe JUYHO WK 1O TenedoHy B MOMEHT oOpamieHus oo
OTKa3€ B IIPEIOCTABIEHUU MYHUIIMIIAIBHON yCIIyTe.

[Ipym oTcyTcTBMM OCHOBaHMH JUIsI OTKa3a B IPENOCTABICHWN MYHULHINAJIBHOM YCIIYTH,
3asBUTENb YBEAOMIIAETCS B YCTHOM (popMe JMYHO MIHM MO Teiae(oHy B MOMEHT OOpaiieHus o
3aMycy Ha 0030pHYI0, TEMAaTUYECKYIO U HHTEPAKTUBHYIO SKCKYPCHIO.

65. PesynpTar uUCHONHEHMS aJMUHUCTPATUBHOM MPOLEAYPHl 10 PACCMOTPEHUIO
oOpallleHus1 ¥ MPEeJIOCTaBICHUIO pe3yibTaTa 3asBUTEN0 (PUKCUpPYETCs B JKypHaJe, YKa3aHHOM B
MyHKTE 62 HAaCTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

66. CpoK BBITIOJTHEHUS aIMUHUCTPATUBHON MPOLEAYpPHI cOCTaBIsieT 30 MUHYT.
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67. Onucanue MOCJIeA0BaTEILHOCTA ACHCTBUN MPHU MPEIOCTABICHUN MYHUIUIIATIbHOU
yeayru (Onok-cxema) npuseaeHo B [lpunoxenun Ne 2 k HacrosimieMmy AJMUHUCTPATUBHOMY
pErJIaMeHTy.

[Mopsiiok ocyIIeCTRICHHS aIMUHUCTPATUBHBIX MPOLEAYD (ICHCTBHI)
B QJICKTPOHHOU popme

68. dopmupoBaHWE 3asBJICHHUS O 3allCH Ha OO30pHBIC, TEMATHYECKHUE WIU
WHTEPAKTUBHBIC SKCKYPCHH.

dopmMHUpoOBaHUE 3asBJICHUS O 3allUCU Ha 0030pHBIC, TEMATUYECKUE WIIM UHTEPAKTUBHbIE
9KCKYPCHHM OCYLIECTBIISIETCS TMOCPEACTBOM 3alOJHEHHUs DJIEKTPOHHON (DOpPMBI 3asiBICHUS O
3anvcu Ha 0030pHbIe, TEMATUYECKUE MM MHTEPAaKTUBHBIC IKCKypcuH Ha EnmHoM mopTtane 6e3
HEO0OXOIUMOCTH JOIOJIHUTENBHOMN MOJau1 3asBJICHUS B KaKOU-1100 HHOH (opMme.

®dopmaTHO-JIOTHYECKasi IPOBEpKa CHOPMUPOBAHHOIO 3asIBJICHUS OCYILLECTBIISETCS 110CIIE
3aMoJIHeHUS 3asBUTEIEM KaKJOT0 U3 MOJeH MeKTpoHHOU (hopmbl 3asBieHus. [Ipu BeisiBIeHUN
HEKOPPEKTHO 3aII0JIHEHHOTO TOJISI 3JIEKTPOHHOM (OpMBI 3asiBiIeHUs 3asiBUTENb YBEIOMIISIETCS O
XapaKTepe BBISIBJICHHONW OLIMOKU M MOPSIKE €€ yCTPaHEeHHs MOCPEICTBOM HH(OPMAIMOHHOTO
COOOIICHHUST HETIOCPEACTBEHHO B AJIEKTPOHHOH (pOpMe 3asiBICHUSI.

[Tpu popmupoBaHuM 3asiBICHUS 3asSBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTb KONMPOBAaHUS U COXPAaHEHUS 3asBJICHUS U MHBIX JIOKYMEHTOB,
YKa3aHHBIX B MOJNYHKTE 24 HACTOSIIET0 AJMUHHCTPATUBHOTO PErjiaMeHTa, HEOOXOAUMBIX AJIs
MIPEIOCTABIICHUS YCIIYTH;

0) BO3MOXHOCTh II€4aTH Ha OYMa)XHOM HOCHUTENIE KOIMU DIEKTPOHHOH (POpMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAUECHUN B JTHOOON
MOMEHT IO JKEJIaHHMIO IOJIb30BaTeNsl, B TOM 4YMCIE MPU BO3HUKHOBEHUHU OIIMOOK BBOJA U
BO3BpaTe /sl IOBTOPHOI'O BBOJA 3HAYEHUN B AJIEKTPOHHYIO (POpPMY 3asBIICHUS,

I') 3alojHEHUE TOJeH SJIEKTPOHHOU (OPMBI 3asABJICHHUS 10 Hayajga BBOJA CBEIACHHUI
3asBUTENIEM C MHCIOJNb30BAaHUEM CBeleHuM, pasmemieHHslx B ECHA, wu  cBeneHui,
onmyOJMKOBaHHBIX Ha EquHOM moprane, B 4acTu, Kacarolleics CBEIEHHUI, OTCYTCTBYIOIIUX B
ECHA;

J1) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOM M3 3TaloB 3arlOJHEHMsI 3JEKTPOHHOU (OpMBI
3asBleHHsI Oe3 OTepu paHee BBEJCHHOM HH(popMalny;

€) BO3MOXKHOCTb JocTyna 3asBurens Ha EquHOM moprase K paHee MOJaHHBIM UM
3asBJICHHUSIM B TEUEHUE HE MEHEEe OJHOIO0 T0/1a, a TAKXKe YaCTUYHO C(POPMHUPOBAHHBIX 3asIBJICHUH -
B TE€UCHHE HE MEHEE 3 MECSIIIEB.

CdhopMupoBaHHOE U MOAMUCAHHOE 3asBJICHHUE U MHBIE JIOKYMEHTHI, HEOOXOAUMBIE IS
IIpeaocTaBiIeHns yeinyry, Hanpasisitores B MBY «LIK/I» mocpencrsom Enunoro noprana.

69. MBY «IKJl» obecrieunBaeT B CpPOK HE MO3JHEE OJHOIO paboyero JHs C MOMEHTa
nojiayM 3asiBieHus Ha EnuHoM moprtane, a B ciydyae ero NMOCTYIUIEHHS B BBIXOJHOM, HepaOouunit
Npa3HUYHBINA JI€HB, - B CIIEAYIOIIMN 32 HUM IepBbIid paboumii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEJOCTaBICHMS YCIYI'M, W HaIpaBliEHUE
3asBUTEIIO DJICKTPOHHOTO COOOIIEHHS O OCTYIIJICHUH 3asIBJICHUS,

0) peructpanuio 3asBJIE€HUS M HampaBieHHWE 3asBUTENIO YBEAOMIICHHS O PETUCTpallH
3asBieHHs 1100 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIIYTH.

70. DJIEKTpOHHOE 3asBJICHUE CTAHOBUTCS JTOCTYIHBIM ISl TOJHDKHOCTHOrO Jimna MBY
«K/I» OTBETCTBEHHOro 3a TPUEM M PEruCTPalUIO 3asBICHHUS (Jajlee - OTBETCTBEHHOE
JIOJDKHOCTHOE JIMIIO), B TOCYJApPCTBEHHON WH(OpPMAIMOHHOW cHCTeMe, ucmoyib3yemo MBY
«IK» nns npenocraBnenus yciyru (ganee - [C).

OTBETCTBEHHOE TOJKHOCTHOE JIULO:

IIPOBEPSIET HAIMUYUE BJIEKTPOHHBIX 3asBICHMN, MOCTYNMBIIMX IOCPEICTBOM EnuHoro
nopTasa, ¢ IepuoJIoM He peke 2 pa3 B JICHb;
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paccMaTpuBaeT MOCTYNHBIINE 3asBICHUS U IPWIOKEHHBIE K HUIM IOKYMEHTHI;

IIPOU3BOJUT JEHCTBUS B COOTBETCTBUM C IMYHKTOM 58 HAcTOSIIEr0 AJIMUHUCTPATUBHOIO
periaameHTa.

71. 3asgBuTento B KadyecTBE pe3yibTaTa IPEJOCTaBICHUSI YCIyrd O00ECIEeUUBACTCS
BO3MO>KHOCTb TOJyYCHHS TOKYMEHTA:

B (hopMe SJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCWJICHHON KBaTH(PUIIMPOBAHHON
SJIEKTPOHHOM  MOJIMUCHIO  YIOJHOMOYEHHOrO  JoJKHOCTHOro Jjuma MBY  «IKI»,
HaIlpaBJIeHHOTO 3asBUTEIIO B JMYHBINA KaOuHeT Ha EquHOM moprasne;

B BHAE OYMaXHOro JOKYMEHTa, IOJTBEPXKIAIOLIEr0 COJACPKAHUE HIIEKTPOHHOIO
JOKYMEHTa, KOTOPBIN 3asBUTEINb MOTyYaeT Mpu JINYHOM oOpameHnu B MBY «LIK]I».

72. Tlonyuenue wuH(pOpMAIMM O XOIE PACCMOTPEHUS 3asABICHHUS U O pe3yibTare
IPEJOCTAaBIICHHUS YCIYTH MPOU3BOIUTCA B JIMYHOM KaOuHeTe Ha ExuHom moprane, npu ycioBUU
aBTOPU3ALMHU. 3aABUTEIb UMEET BO3MOXKHOCTh IIPOCMATPUBATE CTATYC MIEKTPOHHOIO 3asBJICHUS,
a Take WHGPOPMAIMIO O AATBHEWIIMX JCUCTBUSAX B JUYHOM KaOWHEeTe MO COOCTBEHHOMN
MHHIIMATHBE, B JII000E BpeMsl.

[Ipu npenocTaBneHUN yCIyTy B 3JIEKTPOHHOM (hopMe 3asiBUTEIO HAIIPABIIAETCS:

a) YBEJOMJICHHE O TIpUEME M PpErucTpaluM 3asBICHUS U HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JUTSI TPEOCTABICHUS YCIIYTH, COAEPIKaIlee CBEICHUS O (haKkTe mprueMa 3asiBICHHS
U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPEJOCTaBJIEHUs YCIyrM, M Hadaje HpoLeayphl
IIPEIOCTABIICHUSl YCIYI'M, a TAKXKE CBEIEHHUS O JaTe U BPEMEHM OKOHYAaHMsI IpPEOCTABIICHUS
ycIayru JMOO MOTHBMPOBAaHHBIH OTKa3 B IpHEME JOKYMEHTOB, HEOOXOIUMBIX UL
IIPEIOCTABIICHUSl YCIYTH;

0) yBenomJIeHHME O pe3ylbTaTaX pacCMOTPEHMsI JOKYMEHTOB, HEOOXOJUMBIX [UIs
IIPEIOCTABIICHUSl YCIYTH, COJEPIKAIIEe CBEACHUS O MPUHATHM IOJIOKHUTEIBHOIO PEHICHUS O
IPEJOCTABIEHUH YCIYTd M BO3MOXXHOCTU IOJYYHUTh PE3YJIbTaT IPEIOCTaBICHHs YCIyTH JIMOO
MOTHBUPOBAaHHBIN OTKa3 B IPEJOCTABIECHUH YCIYTH.

OneHka kauecTBa peA0CTaBICHHUS] MyHULIUNIAJIbHOW YCIYTH

73. OueHka KadecTBa IPENOCTABICHUS MYHUILIMINIAIBHOW YCIYTHM OCYIIECTBISETCS B
coorBercTBUM ¢ [lpaBunmamm oueHku rpaxgaHamMu  3(PQGEKTUBHOCTH  AESTEIbHOCTU
PYKOBOJUTENECH TEppPUTOPHAIIBHBIX OpPraHoB (efepabHBIX OPraHOB HMCIOJHUTENBHON BIACTU
(MX CTPYKTYpPHBIX MOJIpa3fesIeHUIl) C yUeTOM KayecTBa MPEI0CTaBICHUS UMH IOCY1apCTBEHHBIX
yCIyT, a TakXXe MPUMEHEHHs pe3yJbTaTOB YKAa3aHHOH OIEHKM KaK OCHOBAaHUS JJISl MPUHATHS
pelIeHU O JOCPOYHOM MPEKPAIICHUH WCIOIHEHNUS COOTBETCTBYIOIIMMHU PYKOBOJIUTEISIMU
CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, yTBEp)KJIEHHBIMH IOCTaHOBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit ®enepanuun ot 12 nmekabps 2012 roma Ne 1284 «OO6 oleHke rpaxkaaHamMu
3(pPEKTUBHOCTH JAEATEIBHOCTH PYKOBOJAUTENCH TEPPUTOPUANBHBIX OpPraHoB (peaepanbHbIX
OpraHOB HCIOJHHUTENIbHOM BIAcTH (MX CTPYKTYpPHBIX MOJpa3felieHuil) U TEeppUTOPUATBLHBIX
OpPraHOB TOCYAApPCTBEHHBIX BHEOIOJKETHBIX (POHJOB (MX PETMOHAIBHBIX OTJIEJNEHUI) C yueTOM
KayecTBa MPEJOCTaBIEHUS TOCYIapCTBEHHBIX YCIYT, PYKOBOAUTENIEH MHOTO(YHKIIMOHAIbHBIX
[IEHTPOB MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr C Y4eTOM KayecTBa
OpraHM3aly TPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIUIAIBHBIX YCIYI, a TaKXe O
OPUMEHEHUH pEe3YJIbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBaHMS JUIl TPHUHATUS PpEIHIeHuil o
JIOCPOYHOM  TMPEKpAIICeHUH HCIOJHEHUS COOTBETCTBYIOIIMMHU PYKOBOIMUTENSIMU  CBOMX
JOJDKHOCTHBIX 00sI3aHHOCTE».

74. 3asBuTenio oOECHeurBaeTCs BO3MOXKHOCTh HaNpaBleHUS XaloObl HAa pEIIeHHUs,
neiicTBus win O6e3/1efCTBIE OpraHa, OpraHu3aliy, TPEJOCTaBIIAIONIeH MyHUIIMTAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, OpraHu3alud MNPEeAOCTaBISIONIE MYHUIUNAIbHYIO YCIYry B
cooTBeTcTBUU €O cTaTheil 11.2 denepanpHoro 3akoHa Ne 210-®3 u B nopsaKe, yCTAaHOBIECHHOM
noctaHoBienreM IlpaBurenbctBa Poccuiickoit ®denepanuu ot 20 Hos0ps 2012 roma Neo
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1198 «O denepanmbHOl TOCYAapCTBEHHOM HWH(POPMAIMOHHON cHCTeMe, ObOecreunBaroniei
nporecc nocyaeOHoro, (BHecyneOHOro) o0XalloBaHUsSI PEUICHWN W AeicTBuil (Oe3melicTBUs),
COBEPILECHHBIX MTPH MPEJOCTABICHUH IOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT».

4, (DOpMBI KOHTPOJIA 3a UCITIOJITHCHUEM aIMUHUCTPATUBHOI'O pCriiaMCHTAa

HOpHI[OK OCYILICCTBIICHHA TCKYLICTI'O KOHTPOJIA 3a C06J'II-OI[€HI/ICM
1 UCIIOJIHCHHUEM OTBCTCTBCHHBIMU AOJDKHOCTHBIMU JIMIIAMU MOJI0KEHUH periaMmeHTa u
HWHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAKOIINX Tpe60BaHI/I$I K
IpeaOCTaBJIICHUTIO MYHHHHHaHBHOfI YCIYyIru, a TakKXXE IIPUHATUEM UMU peI_HeHI/Iﬁ

75. Tekymmii KOHTPOIb 3a COONIOJEHHMEM W  HUCIOJHCHHEM  HACTOSIIETO
AJIMUHHCTPAaTUBHOI'O PErJIaMEHTa, UHbIX HOPMATHMBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUSI K MPEJOCTABICHUI0 MYHUIIMIAIBHOW YCIYTH, OCYIIECTBISETCS Ha IOCTOSHHOM
OCHOBE JOJDKHOCTHBIMHU JIMLIAMHM YTIPABJICHUS IO KYJIbTYpE, CIOPTY U MOJIOJEKHON MOIUTUKU
Anmunuctpauuu Konmamesckoro pailoHa (manee — YipaBieHue), YINOJIHOMOUYEHHBIMU Ha
OCYLIECTBJIEHUE KOHTPOJIA 3a MPEIOCTaBICHUEM MYHUIIUNIATBHON YCIYTH.

JUIs TeKylero KOHTPOJS WCIONB3YIOTCS CBEIEHUS CIIY)KCOHOH KOPPECIIOHICHIINH,
yYCTHAas U MUChbMEHHas HHPOpMAIIHS CIIEUATUCTOB U JOKHOCTHBIX ULl MBY «LIKI».

Texymuii KOHTPOJIb OCYIIECTBIISETCS TYTEM MPOBEICHUS POBEPOK:

pelIeHuii o npeaocTaBieHuu (00 0TKa3e B MPEAOCTaBICHHUH ) YCIYTH;

BBISIBIICHUS U YCTPAHCHUS HAPYIICHUH TTPaB TpaxaaH;

paccMOTpeHHUs], TPUHATUSA PEUICHUH W MOArOTOBKM OTBETOB Ha OOpalleHUs TpaKIaH,
coJepKaIye xKanoObl Ha pelIeHus, eicTBus (0e31eiicTBIE) JOIKHOCTHBIX JIHII.

ITopsinoK ¥ NEPUOINYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK IOJIHOTHI ¥ Ka4e€CTBA NPEIOCTaBICHUS
MYHHMIMIIAJIBHOM YCITyTH, B TOM YHUCIIE TOPAJOK U (POPMBI KOHTPOJIS 32
IIOJIHOTOM ¥ KaYECTBOM IIPEIOCTaBICHUS MYHULUITIAIBLHON YCIyTH

76. KoHTponb 3a MOJHOTOM M KauyeCTBOM MPENOCTABIEHUS MYHHUIMNAIBHOW YCIyTd
BKJIIOUYAET B c€0s1 IPOBECHHE MJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

77. IlnaHoBble MPOBEPKH OCYILIECTBISIOTCS Ha OCHOBAHWU TOJIOBBIX TIJIAHOB PabOTHI
VYnpasnenus, yTBepKIAEMbIX pyKOBoaUTENEM YpaBieHus. [Ipy rmiaHoBOW MPOBEPKE MOTHOTHI
Y KauecTBa MPEAOCTABICHHUS MYHUIIMTIAIBHON YCIIYTH KOHTPOJIIO MOJIEKAT:

co0JII0ICHHE CPOKOB MPEAOCTaBICHNUSI MyHULIUNIAIbHON YCIYTH;

CO0JII0/ICHHE TOJIOKEHUH HACTOSALIEr0 AJIMUHUCTPATUBHOIO PErilaMeHTa;

MPaBWJIBHOCTh U OOOCHOBAHHOCThH IMPHHITOIO pelIeHHus 00 OTKa3e B MPEOCTaBICHUU
MYHUIUIIAIBHON YCIYyTH.

78. OcHOBaHMEM AJI IPOBEICHUS BHETUIAHOBBIX IPOBEPOK SBIIIOTCS:

MIOJIyYEHHUE OT TOCYJAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYINPAaBICHUS
uH(pOpMaAIIMKM O TPEANoiaraéMplX WM BBISBICHHBIX HAPYIICHUSX HOPMATHUBHBIX IPaBOBBIX
aktoB Poccuiickoii ®epepanny, HOPMATHUBHBIX IIPABOBBIX AaKTOB OpPraHOB MECTHOIO
CaMOYTIPaBIICHUSI MYHUIIUITAILHOTO 00pa3oBaHus «KomameBckuii paitony;

oOpariieHusi TpakJaH U IOPUAMYECKUX JIUI] HA HAPYIIEHUS 3aKOHOJATENIbCTBA, B TOM
YUCJIe Ha Ka4eCTBO MPEJOCTABICHNUS MyHUIIMIAIBHONW YCIIYTH.

OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIMIL 32 PEIICHUS U IeHCTBUS
(Oe3neticTBUE), MPUHUMAaEMbIE (OCYIIECTBIIIEMbIE) UMU B XOJI€
IPEOCTaBICHUS MyHUITUIAIBHON YCITyTH
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79. Ilo pe3ynapTaram NOPOBEACHHBIX IPOBEPOK B CIlIy4ae BBISIBICHUS HApPYIICHUN
COOIOACHMS TOJIOKEHUN aJMMHUCTPATUBHOIO PETJaMEHTa OCYLIECTBIISIETCS IPUBJICUYECHUE
BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
®denepauuu.

80. IlepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a HPaBWIBHOCTb U
CBOEBPEMEHHOCTh NPUHATHS PpEIIEHUS O NpeAocTaBleHHH (00 OTKa3e B MPEJOCTaBICHUH)
MYHULIMNIAJBHOW YCIYTH 3aKpeIuisieTcs B MX JOKHOCTHBIX perjaMeHTaX B COOTBETCTBHH C
TpeOOBaHUSIMU 3aKOHOJIATENIbCTBA.

TpeboBanust k mopsIKy u popMaM KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMTIAIBHOW YCIYTH, B
TOM YMCJI€ CO CTOPOHBI I'pakJaH, UX O0ObEAMHEHUIN U OpraHu3anui

81. I'paxknane, ux oObeAUHEHHS U OPraHU3AIMK UMEIOT MPABO OCYILECTBIATH KOHTPOJIb 32
MPEIOCTABIICHUEM YCIYTH ITYyTeM MOJIydeHUs HH(pOpMAIMK O XOJe MPEAOCTaBICHHS yCIyTH, B
TOM YHCIIe O CPOKAX 3aBEPIICHUS aJMUHUCTPATUBHBIX MpoIenyp (IeicTBUl).

I'paxxnane, ux oObEeIUHEHUST U OPTaHU3ALMK TAK)KE UMEIOT MPaBO:

HaIpaBJsATh 3aMEYaHUsl U MPEUIOKEHUS MO YIYUYIIEHUIO JIOCTYIIHOCTH U KadyecTBa
MPEIOCTABIICHUS YCIIYTH;

BHOCUTb MPEVIOKEHHsT O Mepax [0 YCTPAHEHHUIO HAPYIIEHUH  HACTOSLIETrO
AJIMUHHCTPATHBHOTO PETJIaMEHTA.

82. NomxuoctHble muua MBY «1K/]» npuHMMaroT Mepbl K IPEeKpalleHHI0 JOMYIIEHHbIX
HAPYIICHUN, YCTPAHSIOT MPUIUHBI U YCIIOBHS, CIOCOOCTBYIOIINE COBEPIICHUIO HAPYIIICHHH.

Nudopmanusa o pe3ynbTarax pacCMOTPEHUS 3aMEUYaHHM U MPEAJIOKEHUN TpaKIaH, HX
00BEIMHEHUM W OpraHU3aIMil JOBOJIUTCS O CBEICHMS JIMI, HAIIPABUBIIUX STH 3aMEYaHUS U
MPEJIOKECHHUS.

5. JlocyneOnsiii (BHECYNEOHBIN) MOPSIOK 00KAIOBAHUS PEIICHUN U IEHCTBUIMA
(Oe3nelicTBUS) OpraHa, MpeAoCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY, a TAKKe UX
JOJKHOCTHBIX JIUT], MYHHUITUITATEHBIX CITYKAIIAX

83. 3asBUTENL UMEET MPaBO Ha 00XKaloBaHUE pelleHus U (Win) aeicTBuil (0e3nencTBus)
oprasa, OpraHu3aluy, NpeAoCTaBIAIONIeH MYHULIUIIATBHYIO YCIYTY, TOJKHOCTHBIX JIMIl OpraHa,
OpraHu3aliii, TPEAOCTABISIONICH  MYHHIMIAIBHYIO  YCIyry, TIpd  TPEIOCTaBICHUU
MYHUIUTIAIBHON YCIIYTH B 10CYA€0HOM (BHECYIe€OHOM) MopsiAKe (Aajee — kanoba).

Opranbl MECTHOTO CaMOYIIPABIIEHUsI, OPraHU3ALMU U YIIOJTHOMOUYEHHBIE Ha
paccMOTpeHHeE Kamo0bl JINIa, KOTOPBIM MOXET OBITh HalpaBiieHa )kajio0a 3assBUTEINS B
nocyneOHOM (BHeCY1e0HOM) TTOpsIIKe

84. B nmocyneOHoM (BHecyneOHOM) Topsiike 3asBHUTENb (IIPEACTABUTENH) BIIPaBE
00paTUThC C KaJI00OW B MUChbMEHHOW (opme HAa OyMaKHOM HOCHUTENC WM B AJIEKTPOHHOU
dopme:

B Aamunuctpanuio KommameBckoro paiioHa — Ha pemieHus U aercTBus (6e3aeiicTBre)
PYKOBOJUTENS YTIPaBi€HUS MO KyJIbType, CIIOPTY U MOJIOJICKHOM MOJUTUKE AJIMUHHUCTpPALUU
Konmamesckoro paiiona, Ha pemenuss u  JeiictBus  (O6e3nelicTBUE)  PYKOBOAMTENS
Anmvunuctpanuu KonmameBckoro paiioHa;

K PYKOBOIUTENIO YTpaBieHUS IO KYJIbType, CIOPTY W MOJOJEKHON TOJUTHUKE
Anvunuctpanuu  KonmameBckoro paiioHa - Ha pelieHuss W JaeicTBus  (Oe3aeiicTBHs)
CrienuanucTa YMpaBlIeHUS O KYJIbType, CIIOPTY M MOJIOACKHOW TOJUTHUKE AJMUHHUCTPAIIAN
Konnmamesckoro paiiona, pykooaurens MBY «IK/»;

Kk pykoBogutenio MBY «IIK]» - Ha pemenust u neiictBus (0e3A€MCTBUS) CHieIMaIncTa
MBY «IK/1», o6ecnieunBaromero mpeIocTaBlieHne MyHUIIUIATbHON YCIYTH.
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85. JKamoba, mocrynuBmas B AamuHucTparnuio KonmameBckoro paioHa, IMOJJICKUT
PACCMOTPEHHIO JIOJXKHOCTHBIM JIUIIOM, HA/ICJIEHHBIM MMOJIHOMOYHUSMHU MO PACCMOTPEHHIO 3Kao0.
Kanoba, mnomanHas Ha pykoBoguTens AnmuHuctpauuu — KonmameBckoro — paiioHa
paccMaTpUBaETCs HEMOCPEACTBEHHO pyKoBoauTeneM AnMunuctpauuu KonmaiieBckoro paiiona.
Kanoba, noganHast pyKOBOJIUTENO YIIPaBICHUS 110 KYJIbTypeE, CIIOPTY U MOJIOJICKHOU MOJIUTHKE
Anvunuctpauuu KonmameBckoro pailoHa, paccMaTpUBAETCs PYKOBOJUTEIEM YTPABICHUS IO
KyJlIbType, CHOPTY WU MOJIOJACKHOM mnoiauThuke AamuHuctpauuu KommameBckoro paiioHa.
Kanoba, nonannas pyxooxutenmo MBY «IK», paccmarpuBaercs pykoBoautenem MBY

«OK».

CrnocoOs1 nH(pOpMUpOBaHUs 3asBUTENCH O MOPSAKE MOJAa4YU U PACCMOTPEHUS Kao0bl, B
TOM YHKCJIE C UCTIOIb30BaHKEeM EIMHOrO nmoprana rocy1JapCTBEHHbBIX U MYHUIIUITATBHBIX

yeuyr (QyHKimii)

86. Mudopmaruss o mopsake MOJaYd W PACCMOTPEHUS KaloObl pa3MelnaeTcs Ha
WH()OPMAIIMOHHBIX CTEHJAX B MECTax MPEIOCTaBICHUS MYHHUIUIAIBbHON YCIyrH, Ha calTax
Anmvunncrpauuu Konmamesckoro paitona, MBY «IK/l», a Takxe npenocTtaBisieTcsi B yCTHOU
dopme mo TenedoHy W (WIM) HA JIMYHOM MPHUEME JIMOO B MHCHBMEHHOH ()OpME IMOYTOBBIM
OTIIPaBJICHHUEM I10 aJIpecy, YKa3aHHOMY 3asiBUTENEeM (IIPEICTaBUTEIIEM).

[TepeueHb HOPMAaTUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLUIUX MOPSIOK JOCYI€OHOTO
(BHECYIEOHOT0) 00KaIOBaHUs NeHCTBHI (Oe3/eiicTBYs) U (MITN) PeIICHHA, TIPUHSATHIX
(OCyIIECTBIEHHBIX) B XOZI€ IPEJOCTaBIECHUS MyHHUIIMIIATBHON yCIyTru

87. Tlopsimox mocyneOHOro (BHECYNeOHOTrO) OO0KalOBaHWS PEIICHUA W JICHCTBUHN
(Oe3neiicTBUs) JODKHOCTHBIX JuLl AnMuHucTpauuu Konmamesckoro paifona, YmpasieHus,
MBY «IK/l», npenocTaBisitolero MyHUIMNAIBHYIO YCIYTy, a TaKKe €ro JOJKHOCTHBIX JIWIL
peryaupyercsi:

@enepaibHbIM  3aKOHOM «O0 oOpraHuM3aly MpeAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHHULIMNAIBHBIX yCiuyr» Ne 210-D3;

noctanosnerneM [IpaButensctBa Poccuiickoit @enepanuu ot 20 HosOps 2012 roma Ne
1198 «O denepanpHOit rocy1apcTBeHHON MH()OPMALIMOHHON cucTeMe, o0ecrieunBarolei mpouecc
nocyneoHoro  (BHecyneOHOTO) OOXkaJoBaHWsS  pelieHud W jeicTBuil  (0e3neicTBus),
COBEpILEHHBIX MTPU MPEJOCTABIECHUH FOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT.


consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G
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[Ipunoxenne Nel
K AZIMUHHCTPATUBHOMY pErJIaMEHTY IIPEIOCTaBICHUS
MYHUIUTIAIBHON YCIYTH
«3anuck Ha 0030pHBIE, TEMATUYECKUE U HHTEPAKTUBHBIC SKCKYPCHUN

Hupexktopy MBY «1KJI»

oT

(®.1.0. / HauMeHOBaHHUE IOPUANIECCKOTO JIUIIA)

Anpec npoxuBaHus (pakTUUECKHil apec):

[TouroBslii afpec (ropuaUYecKuil axpec):

KoHTakTHBIN
TenedoH

DNEeKTPOHHBIN agpec

3ASBJIEHUE
M0JIy4aTeNss MyHULUIAIBHON YCIIyTH
«3anuck Ha 0030pHBIE, TEMATUUECKNE U UHTEPAKTUBHBIE SKCKYPCUI

[Tpomy Bac 3anucats MeHs u (min) Ha

« » 20 T

(HaMeHOBaHWE TOJDKHOCTH PYKOBOJIUTENS (Tmoamnuch) (pactmdpoBKa MOIMHCH)
OpraHu3aIuy — JJIs IOPUIHIECKUX JTUIT)
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[Tpunoxxenne No 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY MIPEIOCTABIICHUS
MYHUIIUTIAIIBHON YCIYTH

«3anuch Ha 0030pHBIC, TEMATUYECKUE M HHTEPAKTUBHBIC SKCKYPCHI

bnok-cxema
MPEA0CTABICHUS MYHULIUITAIbHON YCITYTH
«3amnuch Ha 0030pHBIC, TEMATHYCCKHUE U HHTEPAKTUBHBIC IKCKYPCHUU

3anuck Ha 0030pHbBIE, TEMATUYECKHUE U UHTEPAKTUBHBIE IKCKYPCUU

\ 4 A 4

Ob6parienue 3asBUTENS OO6parienue 3asBUTENS B MUCbMEHHOM opme TUYHO 1100
B YCTHOU (popMe JIMYHO WIIH 110 HaIpaBlIeHUE 3as8BIECHUS OCPEICTBOM IMOYTOBOM HIIN
TeneoHy ANEKTPOHHOM CBSI3H
A 4 A\ 4
Paccmotpenue obparmieHust ¥ MOAroTOBKa OTBETA Peructparus 3asaBneHus

VBenomienue 06 VYBenomiIeHue 0 PaccMoTpeHHe 3asBICHHS U TOATOTOBKA OTBETa

OTKa3e B 3anucu
MPEAOCTABICHUU v

YCIIyTH Hamnpasnenue Hamnpasnenne

yBEIOMJICHHSI 00 OTKa3e YBEIOMJICHHSI O
B MIPEJ0CTABIICHUH 3amucH

yCIyru




